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OUR MISSION STATEMENT

Good Earth Montessori and GEM Charter School are dedicated to the
development of weklrounded individuals, who are proficient, seltonfident and have
ascertained the potential and desire for liftong learning and improved academic
performance through the implementation of the Montessori Method of Education.

S CH OO PKBISOSOPHY

Good Earth Montessori School, established in 1979, bases its philosophy and goals on the
Drr. Maria Montes$b8701952).

Dr . Mont essori di scovered childrends rem
surroundings. The Montessori Philosophy is designed to help children with their task of inn
they grow from childhoatutday.

Montessori classrooms provide a prepared environment where children are free to respond
to work and learn. All activities are presented to the children on an individual basis at the F
on an individuaihoa small group at the Elementary level, by the Montessori trained teacher.
The childrends inherent | ove of | earning
meaningful activities under the guidance of a Montéssohrtoagirethaoiwork, the children
develop concentration, maiesigtence and diseighinais framework of order, the children
progress at their own pace and rhythm, according to their individual capabilities, during the
development.

The Primary classroom consists of a mixture of children between the ages of 3 and 6 years
the primary program possess what Dr. Montessori called the absorbent mind, the ability to
oneds emnvtituoememtd wi t hhout effort or fatic
individual work is encouraged.

The children in the primary program will be working in the following areas:

U Practical Life exercises instills ¢aothterssahd for the environment.

U Sensorial Materials serve as tools for development. Children build cognitive skills ¢
order and classify impressions by touching, seeing, smelling, tasting, listening and
physical propertiesioétivironment.

U Language development is vital to human development. The Montessori environme
language opportunities, allowing the child to experience conversations, stories anc
be learning the phonic skills teedesstop their reading. The children are also expos:
study of grammar.

U Geography, Biology, Botany, Zoology, Art and Music are presented as extensions
and language activities.

U Mathematical activities help give childrdarataalidofithasic mathematical principles,
prepares them for later abstract reasoning and helps-soldgawg gppholities

At the Elementary level the children will be introddee@ta the [theseare cosnected
stories that sfrenenormous historical frames of time and space. From this core of story fran
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the details of the disciplines: science, mathematics, social studies and language. The stud
an exciting research style of leaaohihdyeidmell work in small groups on a variety of projects, w
spark the imagination and engage the intellect.

The Montessori elementary environmerts al ances the chil dos
powers of abstraction witbalwm concrete,-bandaterials. Each material has its structured
sequences designed to lead to discovery and understaragysgl child islenoeigricom
understanding of the physical world to an understanding of abstract concepts.

Montessori provides diverse and creative passages to abstraction. Mathematics, for instatr
through thBmensional, manipulative materials that reveal simultaneously arithmetic, geome
algebraic correlation, each providmgvayctmexperience an abstract concept. Likewise for La
the grammar materials use symbols and visual patterns to help the child discover parts of s
the structure, style and logic of sentences. Biology, Botangaoe, Zlnologly athySeilling the
children are invited to use their imagination and through their questions they will explore the
school resources and thearestainiesto them in our community by going on fieldtrips.

The classr@owill have all the Montessori materials needed to help the children master all th
necessary in order to advance to the next level. The Montessori trained teacher will keep c
which activities have been introducedaiodestoh willldbserve when the child has mastered the

AM| ACCREDITATION

Good Earth Montessori School is accretitetiayddentessdnternationale. AMI was founded

in 1929 by Dr. Maria Montessori who intended that AMIsernse eve pur f i r st , t o
in its original integrity and completeness; and second, to guide its further development and
interest of all children. From its headquarters in Amsterdam, The Netherlands, A&l has fur
source of authentic, complete Montessori training and as a center for continuing research &
AMI/USA sends a consultant to our school once every three years to work with the staff in
reach our full patenti

CHILDCARE LICENSE

Good Earth Montessori School is licensed as a Child Care Center for the children ages 2.5
through school age with the Division of Licensing Services; the license nOMOeF5<5.

You can find the license on the bulletin boarthe patio You can contact their office at

150 North 18th Avenue,"dloor in Phoenix, AZ 85007 or call them at (603542536

ADMISSION POLICIESGEM CHARTER SCHOOL

Admission is not limited based on ethnicity, national origin, gender, or income level, ©
condin, proficiency in the English language or athtetie atyiaywition or other fees
charged for attending GEM Charter School.

GEM Charter School will admit all eligible pupils who submit a timely application.

3



GEM Charter School shadingolement preference to pupils returning to the charter school in tt
subsequent year of its operation and to siblings of pupils already enrolled in the Charter scl
application deadline, the number of applicationaexgeddsprogcam, class, grade level or
building, all applicants for that program, class, grade level or building will be selected for th
through an equitable selection process, such as a lottery, except that miblergacé ahall be g
pupil. After the application deadline, pupils for any remaining slots or for a waiting list will b
chronological order.

All Childrewill be considered for admission to tWedensoteal /nterview with both
parent(s) ard child are required before entering the program.

Children must be 5 years old prior to December 31, of this year to be admitted to the
Kindergarten program. First graders must be 6 years old priofttosBesertdobe 2 mitted
into the Charter Elementary program. We will make exceptions in cases where the childrer
advanced in their academics and social progress. This is done on an individual basis after
Executive Director of the School héishevehilate

ENROLLMENT PROCEDURE®RIVATE SCHOOL

Enrollment procedures differ for students enrolled in Good Earthn\vigyete 56t {iiddre
years cdahd before and after school Programs for Charter students) and thoseanrolled in G
School.

Charter Students: A signed and dated application must be submitted in a timely fashion to
Charter, there is no application fee for thEse Ghaeetschool students who sigoetqréor the
and/oafteschool GEM program, the#&aghon-refundableregistration fee for the first

child and $Q00 for each child thereatfter.

Openings in a classroom for the private school will be filled according to the balancing neec
a first coe, first serve b&%igate school students. There is a $WDnon-refundable
registration fee and $50.00 for each child thereafter.

ADMISSION RECORDS

Prior to the first day of schoolparents are required to submit a health update, whicH cdveérs
general health, special problems and needs, immunization (DTP, polio, measles, HIB), and
tuberculosi&e parents are also required to fill out akmergencyinformation Form

which includes a release for medical treatrment andldedical Waiver Theseforms

haveto be notarizedby the office staffprior to the child starting.

A child may be exempt from this requirement when: a) his/her physician recommends agail
on medical grounds, or b) his/her parents siggaaaerietiedl oal religious or personal beliefs. P
exempting their child in this way must be aware that if an outbreak of measles or any conta
occurs, any child not immunized must be kept home until the cgfthiivas ezrdd/dor



also require a certi i ed .EeropgyAdmaissionparents c h
and child (ren) are required to meet with their child (ren)'s teacher.

CONTRACT TERMS

The contract period for each School Year is from the dingt teeylassdagalf schoolon May
June This is for the Private school students and the Charter School students who are enroll
before and after school programs.

2008-200 TUITION RATES AND HOURS

Primary Private School;

Program Hours Monthly rate with a signed
contract
Morning 8:30 AM12: 30PM &38500
FullDay 8:30 AM-245PM $455.00
Extended Day 7:30 AM-5:30 PM $510.00

If you do not sign up for the after school program but would like to use an occasional
extra hour we will charge 300per half hour for Private school students, until 5:30
PM. After 5:30 PM we will charge $1.00 per minutir the first 15 minutes and $2.00
per minute thereafter You will be billed at thebeginning of the month and payment

is due by the 23 of the month for any extra fours used for the previous monthAny
amounts not paid by the 23 of the month will incur a 10% late fee and an additional
5% late fee per month until paid in full.

Kindergartenand Elementary (ages 42)

Program Hours Monthly Rate
Full Day 8:30 AMd 3:00PM No Charge (Charter)
Extended Day 7:30 AMd 5:30 PM $B500(excluding chambers

with a signed contract

If you do not sign up for the after school program but would like to use an occasional
extra hour we will charge 3.50per half hour until 5:30 PM, after that time we will
charge $1.00 per minutéor the first 15 minutes and $2.00 per minute thereaftelrou
will be billed at the beginning of the month and payment is due by the '28f the

month for any extra hours used for the previous month. Any amounts not paid by the
237 of the month will incur a 10% late fee and an additional 5% late fee per month
until pard in full.

All monthly tuition programs including after school programsequire a signed
contract. Contracts are to be returned to the school by September 15. If parents do



not return the contract in time the tuition willbe increased by $20.00 per montmtil
we recelve a signed contract

We would like to askthe Charter parents to pay a $ 430 snackand supplyfee for the
year for the Kindergartneranda $7500 supply fee per student for the elementary for
supplies(arts ahcraft supplies, p@agts, snaeks).This is not required but a valonttign
The more people who pay this the therelassasyvill have to use for your children.

TUITION POLICIES

discussed and approved by the Executive Director. Should mitigating circumstances requit
the school prior to the completion of {feadgicademol will regui@day written notice

priort o t he ¢ h@urmée 30iday aeviad noy will have to pay the tuition)

You will lose your deposit if you leave before the entlwitthéhne@dhy written notice you will
not have to pay the tuition for the antyew@areceive half of your deposit back

The school does not refund tuition or fees for days the student is absent due to illness,
vacation or when the school is closed pursuant to the school calendar, this includes
our Winter break, Spring break and all Hmays. Tuition is based on a 188ay school
year.

The administrator (Nelleke van Savooyen) is the only person in the school who can
approve changes in enrollment.

DEPOSIT

All parents are required to dayonthd tsiition as a depositithin 2 weeks of attendance
Deposits are refunded at the end of the school year if the child does not cotdithe on

next school year. If the child is scheduled to return the next school year we will roll over the
deposit to the next school yeHra parent has to withdraw during the school year we do
require a 30 day written notice and during that period the tuition still needs to be

paid. Since we will allow the parents to withdraw their child/ren during the school year they
will not be respasible for paying the monthly tuition after the 30 day period but they will lose
half oftheir deposifTHIS MEANS THAT THE SCHOOL WILL ONLY REFUND

HALF OF THEIR DEPOSIT. Parents are still responsible for any extra charges
incurredduring the last30day® f t hei r ¢ hiandd will be teduetedd a n ¢ €
from the deposit. After March 31, of each year we do not allow any withdrawals if you

do need to withdraw you will still be responsible for the tuition for April and May.

TUITION PAYMENT CHOICES

Monthly Payments.The school will email an invoice at the beginning of the school year for t
y e a r 0 Ehe dchool wilty enail/or hand out monthly bills for those parents who do not pay
amount eachnth. Tuition is due b§tbéthe previous montaammly be paid with a debit or
credit caadds delinquexter the 98f the monffuition for August and September are due by
August 20, 2008



All parents are required to sign a form authorizing the school tarocess their monthly
payment using their credit or debit card monthly on a predetermined date but not
later than the 253 of each month.

1 School Year Paymeniyou can pay the entire year in advance by September 1, this will
includeal/2 mo nt h & sas welinstead of a full month deposit.

2 School Year Payment¥-ou can make two payments during the school year; the first one
I's due by September 1 and will also incl
be due by December 23.

We do rot give discounts to parents who pay the tuition for the entire year in advance.

A 10% late fee will be charged for tuition and extra hours if payments could not be

processed with their credit or debit card on the ZXalendar day of the month. A 5%
late fee will be added each month until the past due balance is paid off. Any other
payment arrangement must be prarranged with the Executive Director.

Any extra hours used during the month will be billdaetgirytogitéhellowimpnth and are

due by tB8° ofthe montRarents who pay regular monthly tuition will have the extra charges
their monthly debit/credit pd3ememis who only have extra hours charges will neeelbdt sign a c
card slip if the amount is larger than $25.00 in order to have their balance p4iof tledlater thar
month. Parentso only owe a small amount every once in a while will need to make a cash p
the 280of the month.

Good Earth Montessori willdedaept credit cards only; we accept the followkigA4redit cards;
MASTERCARD AND DISCOVER. We will no longer accept checks, but we will
accept cash for amounts due less than $25.00.

If tuition and/or other feagrenpaid by the 3rd day of the following month and other payment
arrangements have not been made, the School ré$&erasitiathigbotdract, (i) dismiss the
Student without tuition abatement until the account is brougfiii )cemneidy amy/@nd all rights
and remedies allowed by law. In the event that it should be necessary to turn this contract
to enforce any of the terms hereof, the School shall be entitled to recover coflechableosts,
attorney fees.

PARENT RESPONSIBILITIES

1. Parents are asked to read the entire Parent Contract Handbook and sign thvalform statir
read tHearent Contract Handbook. The fotmandédbéo the parents at the time tladly pick ug
thepaperwork; the parent contract handbook is available on line at
www.goodearthmontessori.conor in the office for those parents who do not have interne

2. Familiarize yourself with the basic Montessori philosophy. It is important that parents ur
basic principles of Montessori educatio
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http://www.goodearthmontessori.com/

should read7 hSecret of Childhood , Dby Mar i aloMasson 'ogag or by
Paul a Pol MandMohtéssom, Her bifa ahd Work , by E, M. St al
OMont es s or i ehihdghe Geniuse mgelingsStoll Lillard. All these books are
available at Amazon.com

3. Keep abreasuofent activities by reading the monthly Good Earth Montessori Newsletter,
that are sent home and by reading the bulletin board and observing\ihaf8chatbGalenda
Is also posted on our wetasit@oodearthmontessori.com

4. Thst udent 6s parent(s) or | egal guardi an/(

A Studerlieach®arent Goal Setting Process (Elementary Students).
Parerteacher Conferéhoes a year.

Parent education nights, uétiafigs3a year

Tweobservation periods minimum each year fobéfitepackntenference.
Parent Volunteer Time of at least 10 hours per year in one or more of the follow
8 TheFall raffle and party

Theend of the y@anic

Fundraising.

GOGEMParent OrgaatiprCommittee Activities.

Coaching or assisting whtuextrdar activities.

Assisting with lunch hours.

Assisting or substituting in Classrooms.

§ Assisting teachers in making materials at home.
f. Providing effective and continuing cooperaicasiod betaraen school and your
home.

TRAVEL RESPONSIBILITY

The Studentds parent(s) or | egal guardi a
the student in traveling to and from school.

®oooTw
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Reimbursement provisatrastiarstudents who qualify economically and Charter Special Educ
students who qualify because of their disability will be made by consultation with the Execu

INSURANCE

Good Earth Montessori and GEM Charter School carrgaicynsatacmaplies with the
requirements of the State of Arizona.

ARRIVAL PROCEDURES

Pull in and park in one of the parking spacegpraxigediétween 7:30 and 8ahsE3A00
PMandb:30 PMPLEASE DO NOT LEAVE YOUR CAR IN THE DRIVE - THRU
AREA. Keep your child close to your side when in the parking lot.

The carport door isunlocked between 7:30 AM and 8:30 AM.




Walk in the garage dal étassroand sign your chiltstmg the time of your arrival,
along with your first initial and full last nameMake sure you drop your child off in his/her
classroom and that the Assistant or the Teacher is made aware that your child has arrived.

Assistants are outside for drivetough service withthe sign in sheets between 8.1V and 8:.30AM.
Please be considerate and do not block our driveway, or the mailbox, people can get
very upset if someone Is blocking them and they have to get to workou can park on
Ivyglen and walkover to avoid any traffic jJams.

Any children and their parent aftéeviclgsses have started need to ring the gate bell and go to
to be signed in and the Disssistant Direatalt escort your child to the classroom. You are
interrupting classes when you arrive late and you make your child uncomfortable by doing ¢
you are considerate and do this as littledampoasthlecked during clasddoy digrsachildren.
Please ring gatbdieleen 8:30 AU 2:4B2M.

PICK-UP PROCEDURES

Half day students will be diattiesgdte from 1:223d0 PM.

Teachers are outside for drive through service with the sign in sheets betweb#5PM and 3.00PM.

If you have an academic day contract either morning for the primary or full day for the elem
stay later, it is extremely important that yo/&igyotheicked your child up. Otherwise you will
charged the extendededatyl 5:30 PM

Please let us know if you are picking your child up later or earlier than usual so that we can
know. It can be very hard for a child to be picked up at a later time if they do not know abo
might worlyat something has happened to you.

ABSENCE, TARDINESS AND TRUANCYOR THE CHARTER SCHOOL

15803 School Attendance,; exemptions; definitions
A. It is unlawiul for any child between six and sixteen years of age to fail to
attend school during the hours seool is in session, unless excused pursuant to -15
801, subsection D, or 18901, subsection A, paragraph 6, subdivision ( c) or the child
/s accompanied by a parent or a person authorized by a parent or the child is provided
with instruction in a home £hool.  Non-compliance with the laws regarding
compulsory attendance is GUILTY OF A CLASS 3 MISDEMEANOR. (ARS 1802.E)

In order for your child to receive the full be SV EENSN/PORTANT TO ARRIVE

ON TIME each dapd attend each day. For children enrolled in the Charter School there is
additional financial penalty to the school for excessive absenteeism. The state uses the fir:
school to determine how much we receive each motatht thias weuy amipbattends all hundred
days. If your child is sick or absent, make sure you notify the office by 10:00 AM, if your ch
than 3onsecudags the school requires a notice from the child's doctor withdke besson why



out and when they can return to school. Any absences eralepoicr pilmpaszswhsidered
un-excused. oExcessived  a b s wilhbe reported to the truancy officer.

This is a reminder of our schools attendance policy whicidheres to the Arizona

Department of Educatior® r ul es and r egul a%umercussd. On
absence you will receivani nf or mati onal | e f"tnexcused On Yy ot
absence you may receiva call from our truancy officer On vyodiunexcubed | d 6

absence a citation maye issued by our truancy officer Three tardies = 1 absence.
Tardies include coming in late AND leaving early.

We require you to plan vacations during the summer, winter or spring breaks

Callthe school if yioilat will be absantgive thheason for the absence. If your child is tardy, be ¢
sign him/her in and let the office staff escort your child to his/her class. Remember, childrer
S0 you need to show them the appropriate way. Bringing yourgchiiteioflatgtbotdla good
reason is telling your child that it is all right to not be at school or work on time. It also disrt
the teacher has to repeat something for a late child, which takes away from the ather childr
time.

Please be aware that if your child is excessively absent or tardy we will notify our Truancy
contact you in order to find a solution to thegproblétmeeds to be here every day and
be on time.

Children who have a chraic iliness do not fall under this ruling only if he schoolhas
a note from the child's doctor stating that the child has a chronic iliness and will miss
days from school due to this condition.

EARLY PICK UP AND EARLY DISMISSAL

Parents are requegstéal o the office in advance if they plan to pick up their child prior to his/t
scheduled dismissal time. If parents are unable to notify the school in advance, it is necess
at the office so that the teacher can be notifiecthidisithesit interrupting classroom activity.

We havesome days when all children, private and charter are dismissed at noon, on those
days we do not have childcare and your child needs to go home at noon. Late pick ups for
those days will be charged at the $E0finute rate starting at BXdr the frst 15

minutes and $2.00 per minute thereafter

RELEASE AUTHORIZATION

Children wilot be releasedrp persorother than a parent, legal guardian, or someone duly at
to pick up their children. If it becomes necessary to haseesqoieonp aaisid/fiiien
releasemust be provided. According to law, we are not allowed to accept a phone call pern
notlisted on your emergency card to pick up your child.
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When an authorized person, who does not pici tggalaehitéhsis, arrives, he/she must go to th
office with identification with a pictlne oheeg@ge orState ID) to receive an authorization pern
before the child will be released. We will release children to peoptanvengest@glididaion the
we would appreciate a phone call to let us know.

OFFICIAL CUSTODY

If one parent has official custody of the child, the legal documents to this effect must be on
Without the legal documentation, the sdfaekdametease a child to either parent.

Please work out clear visitation arrangements between mother and father and/or grandpare
the school or the child in a difficult position.

VISITORS ON CAMPUS

All visitors on campus are to signn and out in the office we have visitor tags to wear
on campus. Parents who are on campus for any purpose other than dropping off or picking
during normal school hours are considered visitors.

OBSERVATION OF CLASSROOMS

After the firgk weeks of school, parents are invited and encouraged to observe their ¢
classroom. Please call the office to schedule an appointment. Parents can drop in any time
on at the school; please limit unschedulednusés apl#@sko not disturb the classroom.

All parents are required to schedule a halfour observation time prior to each pareat
teacher conference datemich we schedule twice a yieagiahthg of Noveandehleeginning
ofMayBefoeou ent er t he @&blsaesrsvraoto no,n wiithevdbsels yoneeas
get the most benefit from your observation experience.

EMERGENCY CARE

In case of atliieeatening situation, the school WIlEdERTZENCY CARE HOSPITAL
PREFERENCES WILL BE ADHERED TO and the school will contact the parents immedic
AS LONG AS THE EMERGENCY CARD INFORMATION IS ACCURATE . Thisis

why it i8nperativethat parents keep the sd¢bdateipn phone numbers where parents can be r
In cas of a ndife threatening injury, an accident report will be filled out and you will receive a
bump on the head occurs, the parents will be called and informed. These children will not |

ILLNESS

For the sake of others as well agreolpatdids are asked to keep at home any child who has
or other symptoms of illness, such as a bad cough or green nasal discharge. Should a chil
he/she will be isolated emalatdren. The parent will be notified and is expected to make arr
to take the child haiten 1 hour from the time we called
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A child should be freéevem(this is without giving your child medication with aTgleraiducer |
for24 hoursbefore coming back to school. If your child has been exposed to a contagious c
should be kept at home and the facts of hisgéheutbeitieported to the school and in order fol
child teeturn we willheea d o c t 4hrodd, pinworos, eonjunctidtis, nnmggtigo, head lice, n
mumps, c¢chicken pox, scarlet fever, etc.
will be posted should any of these conditions arise.

MEDICATION

Many antibiotics and other medications today can be prescribed to be taken in two doses d
three, thus eliminating the need for the school dose. Please request thiexceprpoar pediatri
to this policy will be madeonly after serious evaluatiomndap h y s/ ¢ci ands e x,
of why the school dose is necessary will be required.it is necessary for a child to take
medication, a form must be filled out IN THE OFFICE the morning the medication arrives a
prescription number, instructions, name of medication and date issued. Prescriptions must
containers and the parents are regpoingjliteeforedication to the office staff

Medication will only be given once a day at 12:00PM. All medicine is locked in the office.

It is logged in and dispensed by the BEEASEAINO NOT PUT MEDICATION IN

LUNCH BOXES OR BACKPACKS!

Children, who are asthmatic and need breathing treatments during the school day, may bril
and treatment wil|l be provided as needed
instructions on how to admimsteidhion and at what times. If it is on an as needed basis we
to call the parent before we administer the treatment but if we cannot reach the parent we \
treatment when the child shows signs of an asthma attack.

SPECIAL NEEDS POLICY

The office has a copy available of the Policies and Procedures for Special Needs children ¢
Schodtor more information on special needs regulations please read the Federal regulatior
Individuals wibsabilities EducatActo?.

NOTIFICATION OF CONFIDENTIALITY RIGHTS REGARDING EDUCATION
RECORDS OF STUDENTS AND THEIR PARENTS

Confidentiality of education records is a right of public school students and their parents.
Two federal laws, the Individuals with Disabilities Education Act (IDEA), and the Family
Educational Rights and Privacy Act (FERPA) provide for this right. thiesketaws,
oeducation recordso means those records
maintained by an educational agency or institution or by a party acting for the agency or
institution. Of course, education records are maintaireetgnchild enrolled in a public
school. The types of information gathered and maintained includes, but is not limited to: th:
studentds and parentsd names, address an
birth, date of enrollment in thehsol, records from previous schools attended, attendance
record, subjects taken, grades, school activities, assessment results, number of credits ear
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Immunization records, disciplinary records, if any, correspondence from parents, and child
find and olher screening results, including hearing and vision screening results.

In addition, for children with disabilities, education records could include, among other
things, evaluation and testing materials, medical and health information, each annual
Individudized Education Program (IEP), notices to parents, notes regarding IEP meetings,
parental consent documents, information provided by parents, progress reports, assessmel
results, materials related to disciplinary actions, and mediation agreements.

Theinbr mati on i s gathered from a number of
staff of the school of attendance. Also, with parental permission, information may be
gathered from additional sources including doctors and other health care providers.

This i nformation is collected to assure pr
parents and the maintenance of accurate
school. For children with disabilities, additional information isesbllecrder to assure the
child is identified, evaluated, and provided a Free Appropriate Public Education in accordar
with state and federal special education laws.

Each agency participating under Part B of IDEA must assure that at all stagegf gatheri
storing, retaining and disclosing education records to third parties that it complies with the
federal confidentiality laws. In addition, the destruction of any education records of a child
with a disability must be in accordance with IDEA regutatuirements.

The federal Family Policy Compliance Office of the U.S. Department of Education has
provided the following notice of parentdo

The Family Educational Rights and Privacy Act (FERPA) affords parents and students ovelt
18years f age (o0eligible studentsd) certain
records. They are:

(1)) The right to inspect and review the stu
the school receives a request for access.

Parents or eligitldents should submit to the school principal (or appropriate sch
a written request that identifies the record(s) they wish to inspect. The principal will n
arrangements for access and notify the parent or eligible styndksrd oftteeetiine racords
may be inspected.

(2)Ther i ght t o request the amendment of the
eligible student believesiaccurate or misleading.

Parents or eligible students may ask a school distootddtzahérelydetieve is
inaccurate or misleading. They should write the school principal, clearly identify the
they want changed, and specify why it is inaccurate or misleading.

If the school decides not to amend the record as redjlbgsthe parent or eligible

student, the school will notify the parent or eligible student of the decision and advise
them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures wilbh@&pd to the parent or eligible
student when notified of the right to a hearing.
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(3)The right to consent to disclosures of personally identifiable information contained in the
studentds education records, except to
without consent.

One exception, which permits disclosure without consent, is disclosure to schoc
legitimate educational interests. A school official is a person employed by the school
administrator, supervisor, instructat,stauppmber (including health or medical staff ar
enforcement unit personnel); a person serving on the school board; a person or comy
school has contracted to perform a special task (such as an attorney, audrtor, medica
therapist); or a parent or student serving on an official committee, such as a discipline
committee, or assisting another school official in performing his or her tasks. A schoo
legitimate educational interefitidltheeds to review an education record in order to fulfil
her professional responsibility.

Upon request, a school may disclose education records, without consent, to off
school district in which a student seeks orahitends to e

An agency reporting a crime committed by a student with a disability shall ensu
the special education and disciplinary records of the student are transmitted for consi
appropriate authorities to whom it raperisAneagency reporting a crime may transmit ¢
of the studentds special education and

(4)The right to file a complaint with the U.S. Department of Education concerning alleged
failures by achool to comply with the requirements of FERPA. The name and address o
the office that administers FERPA is:

Family Policy Compliance Office
U. S. Department of Education
600 Independence Avenue, SW
Washington D.C. 2929204605

A school maydesigmate or mat i on i n education re
disclose it without parent consent, unless notified that the school is not to disclose the
without consent . The | aw defines odir

T h e s amedagdress)tslepmone listing, date and place of birth, major field
participation in officially recognized activities and sports, weight and height of membe
teams, dates of attendance, degrees and awards receaveghravid tiseechasttrenal agenc
or institution attended by the student.

Notices of these rights aeailable, upon request, on audio tape, in Braille, and in
languages other than English. You may contact the Arizona Department of Education a
6025423111.

CHILD FIND POLICY

It i s GEM Charter School 0 slpareatsghsiudents énrolled ih
our school of our responsibility to make available special education services for students w
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how to access those services. In addition we have a responsibility to provide information re
intervention services for children birth through 2 years of age.

We are responsible for identifying, locating, and evaluating all children with disabilities withi
our school and for making appropriate referrals to:
1. Arizona Early Intervention Program (AREfor children birth through 2 years of
age for evaluation and services if needed; and
2. School district of residence for children aged 3 through 5 for evaluation and
services if needed.

We are also responsible for providing a free and apguoaitiate (Fi#fEhicncludes special
education and related services for students with disabilities at public expense, under public
direction and without charge to the parents.

For all new students to the school, the classroom tealtltemplete screening activities
within 45 days of enroll ment. The teach
academics, vision, hearing, adaptive, communication, social/emotional and motor skills. If
any concerns are noted the child beaseferred for additional help.

DISCIPLINE POLICY

Dr. Maria Montessori found that if children are productively engaged in purposeful goals, di
are minimal. Good Earth Montessori staff does not use corporaliptimghatiegtroeatiscof
discipline. GEM personnel attempt to use natural and logical consequences to support the
maintaining the classroom ground rules.

It is our intention that our children never be humiliated or ridiculecktirsangeniays If ther
behavior problem, the family will be contacted for a conference. We will do our best to work
the home to correct any serious behavior problems at school.

Steps to enforce our discipline policy for both the Private and ChariSchool

1. Student receives verbal reminder of rule/appropriate behavior/consequences.

2. The initial consequence could be a time removed from the workspace or community sen

3. If behavior persists or child refuses to comply with #2, parealisdudidiant ecmfer with
them and try to resolve the situation. It is explained to the parent/guardian that if the bel
to persist, they may be called to come and pick up their child.

4. In some situations a parent may be askethtrsthyiduiththe classroom throughout the day.

5. If the parent is asked to pick up their child because the behavior is persisting, the child v
from the classroom while waiting. A child can be suspended from school for up to 10 da

6. When #hchild returns the next day, tleotdaherth the child bedaresesters the class. Any
limitations for the child will be discussed at that time. E.g. a behavior contract could be €
privileges suspended, etc.

7. For seriouractions, e.g. child hitting a teacher, child leatiogtq@enpisstn suspensions
are possible and the child will not be able to return to the school until a conference with |
administration takes place.
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OUTSIDE PROFES®NAL HELP
When a childds behavior i ndi cates a need

1. Parents will be called for a conference.

2. Professional resources and suggestions will be given.

3. If atherapist is seeing the child, the therapist mustsohasl kwtiitim the first month of
therapy

4. The decision regarding the chil dds con

GOOD EARTH MONTESSORI RESERVES THE RIGHT TO PLACE A CHILD
ON PROBATION AND EVENTUALLY TO DISMISS THE CHILD FROM
SCHOOL SHOULD SUCH AN ACTION BE WARRANTED.

FOR GEM CHARTER SCHOOL ,Expulsion of a student from a school is discretionary pow
Governing Board under the Provision-8#ARS312 and 1843. The school will assure due
process rights for studamediim disciplinary action before he/she may be suspended or expe

BITING POLICY

In order to provide a safe and healthy environment for your child, the school has a biting pc
occasional biting incident, especigibungisthehildren, is normal toddler development. Howey
child becomes a chronic biter, and if it is determined that the child would be better served ir
setting, you may be asked to remove your child from scha®vLundirtberpiolntest cases we
will give the child a warning first, notify the parent in writing. The Second Offense we will s
for 2 days. If it continues aftéoffeasz we reserve the right to dismiss the cHileefrom school.
administrator is the only person who can authorize this.

TOBACCO AND DRUG POLICY

At Good Earth Montessori and GEM Charter school we do not allow use of any kind of tobe
any illegal drug. These policies are in forogrondshsshodudes playgrounds, classrooms, off
and parking lot. Everybody is made aware of the Tobacco policy with signs by all doors as
parking lot area. Everybody is made aware of the illegal drug and alcahd| @okcy itthenSdhk

These policies are in place for students, parents, staff and school visitors. Parents, Visitors
receive a verbal warning/reminder if caught smoking or chewing tobacco on the school pre
have the tobagnbiscated and their parents will be notified and if necessary counseling will b
and/or made available to the students. Law enforcement will be notified in all cases involvi
whenecessary with deasesdnvolviragtaband alcohol by the Executive Director.

PARENT-TEACHER CONFERENCES

Conferences are scheduled twice a year, in the fall and in the spring. By no means, shoulc
are the only times you nsdiogsmaybescheduled atva itilhehh
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I's mutually convenient. Both Good Eart
and we welcome your input and communication. All parents have to schedule an observati
carschedule a conference time with fteetebsbaration time is for at least 1/2 an hour

for each parent.

Teachers will also schedule class visits with all the new students before they start the scho
check with your child's teacher on when they would like to schedule this.

FI ELD TRIPS ANDO GOI NG OUTp

The educational program in eachislaspeowed by the participation in purposeful, informative
trips taken throughout the year. Parents are often asked to accompany the class to help w
supervisioff your child is under 5years ofage, you must provide a car segtip to 40

pounds) or booster seat (460 pounds) Upon receiving a notice informing you of a specific f
trip, please stop by weandsignthe dehBssonglip. as s r
ALL CHILDREN ARE REQUIRED TO WEAR A GOOD EARTH MONTESSORI

T-SHIRT ON ALL FIELDTRIPS.

For the elementary students, yow@itisg®atd per mi ssi on sl ip at
which wil |l cover the entire school year.
small group in order to do research for their group projectsfi€hesnsoorilldsetnetrip is

schedul ed. Once you have signed the 0Go

at any time. Class trips will require a separate permission slip, which will be available for ys
befar the trip.

In most cases there is no additional charge for these field trips, unless the field trip is more
which case we might ask you to pay for your child. In some cases the children will hold a fu
trip.

NUTRITION

The children bring their own lunches, which they can place in their classroom's refrigerator.
nutritious lunch for your child every day. Besides the usual sandwiches, some suggestions
Pieces of cheese, tieahdruegetables, popcorn, rice cakesojeguegdmend salads. Most
children prefer small quantities of a variety of foods rather than a large quarifigyoaf one or tw
child forgets a lunch we will chau@@fordiixihg lmnch which will consist of pedjeitybutter
sandwich a farivegeteadohel juice.
We do not allow the children to eat any kind of candy. or drink soggu can send a cookie
but please limit wre small cookie. It is well documented that excessive amounts of sugar in’
bloodstream, particularly in young children, cause duress and hyperactivity. The children r
nutritious foods and do not need foods with a lot of sugar or other additives.

Wedo not have commercial kitchen facilities on the premises.

We will send home what your child does not eat so that you can keep abreast of his/her nu
Snacks
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Snack is included in your tuition fee, your child will receigmon@rsnackl iorté after school and
the primary classes will have food activities set up as part of Practicatudentsor the charter
(Kindergartémjhe primary we ask you to/p&Y) a8&r year fdeb@over the snackisto help the
tedters buy supplies needed for the classroom.

The staff will set up a snack area for the primary classes so that they can serve themselves
the afternoon, after school all children in the after school program vetiahave 8:§0oRMsnack

A snack menu will be posted 2 weeks in advarcearddnthkitohck primelgss, the patio
bulletin boardtfa after school program and on the refregéattadsr

FOOD ALLERGIES

Should your child hsyeca#ic food allg vy pl ease notify t.hie off
will post it in the classrdtoshsuld also be noted on the Emergency Caltlyiouhehilffibes
severe food allergies we need the paenmtsaacpkovideor t hei r chi | d.
about what kind of snacks you will be sending and how they need to be stored. Please ma
your chil dds name.

BIRTHDAYS

Some parents like to send a special tieat ondhéisc b i r t h dldedo tovallosgvh a r e
any kind of sweets except fruits and [ ow
before you bring anything.

We would like you to bring a healthy snack for the primary classeshéoriexamglbagels or
apples with crackers etc. These special snacks need to be brought in early in the morning
have it set up for snack.

The Department of Health Services requires foods brought for birthday lspacksnorasqiaépal
Health Department approved kitchen (store bought).
At the beginning of each month each class will send instructions home for each child who t

If you are planning a party outside of the@lasstoom jnvitations to be distributed
Please mail the invitations directly to the home of the invitechildren, you can get a
mailing list from the office

NAPS

Children who are 3 years old or negieredeo haveapgtemsasheet or blanketfhooll) aap
temmeed to be clearly mar ked wi tacoverBheetant i
a small pillaavsleep on for all children.

We do not force the children to take a nap if they do not want to, we will hestenithém take a <
they do not fall asleeqpill send them back in the classroom. If you feel your child needs a na
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